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ZEOF|AIL—IL Facility Usage Rules

|. RBETHLRLIIOWTORER

Confirming of managing safety in our laboratories

RBEEREIHATHRONERNLHERBETT,

B2 EHIEILE2ATTIN . BEOFAAEXRZIFIATIAAENZRIIHL TRELSLI VN,
These notes are the outline of safety issues of laboratory work.

All users need to ensure safety, not only of yourself, but also of other user and

those who will use the laboratory after you.

* TRRJERE X B - BRR  TOMSELEIESERCII. ZEROLBICHLEEL,S
HEAHYET,

* The staff will explain the matter regarding “emergency contact details”, “place
and route of refuge” and other safety precautions etc. on the day of your

experiment.

1) RERFPICRS T H 73586 BHICRIVINEKZL LIV T HET TS LE
WEATLTLER W,
Contact the staff immediately if you find any problem during working in the
laboratory. Do not try to fix the problem by yourself.
2) ERICEALARELITEIZ OO TLEIL,
You need appropriate clothes and behavior for laboratory work.
) B LRER (FRREATX VR MAEBR AR ELFITEITTWEIY,
Wear a safety protector (safety gloves, safety goggles, masks, lab coat,
etc.) whenever necessary.
i) AVRGEELTERR I VAR EFERNSERE LR WTLETV JEERER
ZENRFCHEIRLTILIVET,
Do not listen to music or radio, especially through earphones, in the
laboratories. You may miss emergency broadcasts or unusual noises from
equipment.
iii) EERETIRESRWV RO RWEHITLTLET W,
Do not run or make excessive noise in the laboratories.
3) BEZLOBREFIEAER/IL—ILEF>TITH AL,

Follow the operating procedure for each instrument.
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4) EREATOREBIIELTT,
Do not eat food or drink in the laboratories.
5) ZAMITELTHLIBRE LTIV,
Be sure to keep our laboratories clean and tidy before you leave.
6) ERZEIL.ZRAMOREICRTIIEENLET,
Put everything back in place after usage.
7) BERT=27ILCEYDERETRT LT,
Return the setting of instruments to the default condition according to the
manual.
8) BB 7L LLILYERARP THLRALRT LTWAESEEIHYET,
In some cases, you may be required to terminate your usage even during the

experiment, due to equipment trouble and so on.

2. FHICEATBIL—IL

Reservation rules

1) AL REBELAERER. TASTTFHTRETT,
License holders can only make their own reservations.
2) —HOKEFHHNEE LRIV INELZLTFHLTLEI,
Some equipment is available on a request reservation basis.
3) FAICR Ly a BUDFH,  TREEMLDO TN O 2 7@EIHYIT.
There are two types of reservations: session-based (3.5 hours) and hourly
reservations.
& tvyarEAL(3.5hrs) DFH
Session-based reservations (3.5 hours)
->FHBE N TEM, FIB, SEM
TEM, FIB, SEM in Sengen site
& | BEEMLDFH
Hourly reservations
S>EMEREER (TRMRBEAR 103 %)
Equipment in Room | 03, Physical Analysis Laboratories, Sengen site
4) EyiarBAuNFHIIRE 4 £ya I TARETT,
License holders can reserve equipment at maximum 4 sessions at once.
5) FHERELL Y a>DEEXCEMII BEENHARRGEICL)EETIHENHYET,

The number of sessions you can book each instrument may change depending



6)

7)

8)

9)
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on the state of the use, etc.

ERIIST FHRRAICRT LTLLESWY,

You must finish your experiment on time.

TR FHRHEERAOFRAICRYET,

The facilities must be used by the person who has made the booking.
FAMBET. FHEERAIL) FHOF v ILEEEHNTRETT,

The person who made the booking slots can modified/deleted by the day before
use.

ERFHOXEILCEEIL. BEHR (tem@nims.go.jp) YIBYRFYINELESFEW
LET,

In case of cancellation or modify of your reservation at short notice, please

contact with the office (tem@nims.go.jp) and the staff in charge.

10) |37 FAILUTY) 2< B2y Y RIFRLZ T,

2)

3)

4)

Invalid reservation will be removed by Electron Microscopy Unit without any

notification.

. EEER

Important Notice

FREMTPIIEEFHENREEZL>TERALWKAEIVAKRBEFHOINLIE S KBS
NIRETFHEICZELET,

The person reserving the equipment is responsible for its use during the
reserved time. If you are making a request reservation, you are the person who
is responsible for its use.

RREGCCICBENDRBRORF2ILLEE ERICEBRHLBYE Ry INELE L TLET
W

If you want to let your colleagues to observe your own experiments, you should
contact the office and the person in charge of the equipment in advance.
EBRCHEHERIVINEFA-ITELZETSHE.CC IHAHENEREE EANTETS
W

You must CC your supervisor or boss when you email to the office and the staff.
T REFHEVEBEFAPICRIVTDOY R M GBI 12356 RATHHBI O R A
EOREINSIGFELHYIT (REN T TILHRERL),

After the license is obtained, technical support fees may apply (except for

troubleshooting).



5)

6)

7)

8)

9)

4,
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FBHEZITTWRWHEBEEEI ZLIIBELLNTVWET,

You must not use any functions unless you have taken those lectures.
BECELCABER. INEISRILEZAM IL—TEIFBEREANZTOBERELHE
RKINBZeHHYET,

If domage caused, the person or respective group/institute who caused it may
be asked to pay for the damage.

BHRFHOCTEBNLEENRY RV RRETHORZEEERLLITATRYRLIZGEII.
BEODFIRATERLRBZEHYET,

In case of repetition of invalid reservation, incorrect usage of our facilities and
improper behavior in the laboratory, further usage of the facilities by this person
can be prohibited.

W—ILBR % LGE. BBRLVEEA-IN  RALZTOEREITELNET,
BUYRLIIBEESME R e ELETS,

Even one rule of violation, you will be warned against rules violations via email.
Repeated violation of the rules may withdraw your license.

BEFBAMBEI -V IORBEERALRREH/XUCTEBEI FHFITNE e H LKL
T\,

When you write a research paper based on the use of Electron Microscopy Unit

equipment, you should mention about it as acknowledgements.

AN USB A¥Y &R REERNERRELEITONT

Prohibition of the usage of Personal Data Storage Devices (such as USB)

2019 % 12 A | BLYNIMS RICEWT #MIBORR X2 7(BEREFO—HREICL
LRV MR SDFFEIAL USB A FnERERIZERAN R Y ELE DEELTUL T
— SRBEARIAUT O A ET TR AT,

The use of personal data storage devices such as USB brought in from outside has
been prohibited in NIMS from December |st, 2019.

For users, please refer to the following for instructions on the usage of data storage

devices.

)

NIMS RED A IE NIMS D7 L—TATHEAL USB AT ENERIBEARE TH ST
W

For NIMS internal users, please use data storage device purchased in your group
in NIMS.
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2) USB XEV&EWNITT— 9% L)1F55E14.CD-R/DVD-R 2 ZH BN L. TDATATIC
T—9%AE—LTEHBIRYALEEIV.CO-RW OFERIITEEEA,
When taking home data, users must bring a CD-R/DVD-R and transfer/copy the
data onto the CDR/DVD-R. (Use of CD-RW is prohibited.)

3) SMRNA T USB XE)ENRRERETHEN L IF. 2=yt USB XE)FEnERE
reBRLLET,
For external users who would like to use data storage devices, we will lend-out

devices so feel free to contact the staff.

X&) "TBREEAFOEREF2)TOARDODFH—EERH (FKR 30 FER) .

https://www.nisc.go.jp/policy/group/general/kijun.html

% Reference: "Japanese Government's Efforts to Address Information Security

Issues) https://www.nisc.go.jp/eng/index.html



