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Procedure for creating a DICE account

m 1. Creating a DICE account (signing up) [1/6]

1. Accesse https://diceidm.nims.g0.ip/csp/signedup/ with a browser.

2. Click ‘Start Registration' on the Start DICE Account Registration screen.
3.

Check the content on the DICE Account Terms of Use to the end, then click 'l have read
and agree to the Terms of Use' and click 'Next'.

* Attention for NIMS related persons only
NIMS email address (¥@nims.go.jp) has a different management system.
Please do not create a DICE account with a NIMS email address

(*@qims.go.ip)

23



Procedure for creating a DICE account

m 1. Creating a DICE account (signing up) [2/6]

4. Enter your email address (from your institution) and click ‘Send Verification Code'.

/

«Only the institution’ s email
address is acceptable.

*Free email addresses such as
Gmail are not acceptable.

¥ Attention for NIMS related persons only

NIMS email address (¥@nims.go.jp) has a different management system.

ARIM Japan

Please do not create a DICE account with a NIMS email address (x@nims.go.jp)




Procedure for creating a DICE account

m 1. Creating a DICE account (signing up) [3/6]

5. An email with an authentication code will be sent to the email address entered.

6. Enter the authentication code provided in the email on the ‘verification code’ and click
‘Next'.

ARIM Japan
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Procedure for creating a DICE account

m 1. Creating a DICE account (signing up) [4/6]

7. Enter user information. % is required. Click the ' Confirm’.

ARIM Japan

ltem

% Password

% Password(Confirmation)

% Language for mail
% Display name
% Last Name

Middle Name

% First Name
Last Name (Kanji)
First Name (Kanji)
Last Name (Kana)
First Name (Kana)
% Country

* CitizenShip

Organization Name

Department Name

Description character limit

Please enter the password you use to log in to the
system.

Enter the same password once again.

Select your language.

Enter your name as it will appear on the screen after login.

Enter your last name in the alphabet.
Enter your middle name in the alphabet.

Enter your first name in the alphabet.

Enter your last name in Chinese characters.
Enter your first name in Chinese characters.
Enter your last name in Katakana.

Enter your first name in Katakana.

Select your country of residence.

Select your nationality.

Enter the name of your institution.

Enter the name of your department.

Check the notes on the next page about user information. 26



Procedure for creating a DICE account

m 1. Creating a DICE account (signing up) [4/6]

Notes about user information

1. For display name, please enter full name.
® Example: YAMADA, Taro (Last Name, First Name)
® Do not enter anything like a nickname.
2. Please enter as much as possible about the Kanji and Kana of the name.
3. For password, you must use 4 types of lowercase letters, uppercase letters, numbers, and
symbols, 8 characters or more.



Procedure for creating a DICE account

m 1. Creating a DICE account (signing up) [4/6]

7. Confirm the information entered and click the ‘Register’ . Then wait until the screen
changes.




Procedure for creating a DICE account

m 1. Creating a DICE account (signing up) [5/6]

8. Registration completion screen appears.

ARIM Japan
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Procedure for creating a DICE account

m 1. Creating a DICE account (signing up) [6/6]

9. An e—-mail is sent to the registered e—-mail address to inform you of the completion of
registration for the DICE account.

Your registered email address will be displayed.

<ZTEFEE>

In the email text,

'Please log in to the DICE User Portal and apply for the service
of your choice

https://diceidm.nims.go.jp/csp/csp-user-portal’

ARIM Japan

Please ignore this description!
With the arrival of this completion email, your DICE account has

been created.

*DICE accounts are not only used for RDE, used for various
other NIMS database services.
This is why it is marked as such.

30



Request for work to maintain DICE account

m 2. Request for work on DICE account management and maintenance [1/5]

After a certain period of time after the DICE account is created, you need to log in
to the DICE user portal site (https://diceidm.nims.go.jp/csp/csp-user-portal/) to
check the validity of your DICE account.

The DICE ID management system (dice_help@nims.go.jp) will send a "Request to log
in to the DICE User Portal after a certain period of time has passed since account
creation” to your DICE account registered e-mail address.

Please log in to the DICE user portal site when you receive this email.

*The subject and content of
the e-mail may change in the
future.

Example of mail




Request for work to maintain DICE account

m 2. Request for work on DICE account management and maintenance [2/5]

Work Contents

1. When you receive an email "Request to log in to the DICE User Portal after a certain
period of time has passed since account creation” from the DICE ID management
system (dice_help@nims.go.jp) to your DICE registered email address

2. Access the DICE User Portal site (https://diceidm.nims.go.jp/csp/csp-user-
portal/), enter the registered email address and password of your DICE account to
log in to it.

Log in

—

AM *You need only to log in to keep your DICE account active. 32



Request for work to maintain DICE account

m 2. Request for work on DICE account management and maintenance [3/5]

About the DICE ID management system

The DICE ID management system manages the validity of DICE accounts
by logging into the DICE user portal site, regardless of the login
authentication when using the RDE.

Note to regular users of RDE

Even if you are a regular user of the RDE, after a certain period of time has passed since your
DICE account was created, the DICE ID management system will send you an email in order to
maintain the validity of the DICE account.

To maintain the validity of your DICE account, you need to log in to the DICE user portal site
after receiving the email.

ARIM Japan 3 3



Request for work to maintain DICE account

m 2. Request for work on DICE account management and maintenance [4/5]

About Login Confirmation Email

® The DICE ID management system (dice_help@nims.go.jp) will send it to your DICE registered email
address.

® Login confirmation Email will be sent twice, once 30 days and once 7 days before the confirmation
deadline.

About "Login Confirmation Period”

® The "Login Confirmation Period" is the period of time during which NIMS checks the
validity of your DICE account.

® The login confirmation period is 30 days from the first email notification.




Request for work to maintain DICE account

m 2. Request for work on DICE account management and maintenance [5/5]

If your login is not confirmed by the due date

If the login is not confirmed by the expiration date, the account will be suspended.
In this case, your account will be deactivated, not deleted.

You can resume the use of your account by contacting us through the DICE inquiry form
( https://dice.nims.go.jp/contact/form.html ).

When Account has been disabled
Login will fail and "Login failed” will be
displayed as shown on the left.

If you click "Inquiry”, you will contuct directly
to the DICE inquiry form.



How to login to the DICE User Portal

m 3. How to login to the DICE User Portal site [1/2]

1. Access the DICE User Portal site (https://diceidm.nims.go.ip/csp/csp-user-portal/ ).
2. Enter your email address to the "User Name" and click "Next".

3. Enter your Password and click "Next".

1 Materials data platform ”
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How to login to the DICE User Portal

m 3. How to login to the DICE User Portal site [2/2]

4. The DICE User Portal screen appears.

37



How to modify your DICE account profile

m 4. How to modify your DICE account profile [1/2]

1. Access and log in to the DICE User Portal site (https://diceidm.nims.go.jp/csp/csp-
user-portal/ ).
2. Click on "Profile”.

 Attention

Profile modification is not possible for DICE account linked to a NIMS email address.
If you log in with the DICE account linked to your NIMS email address,”Profile” will not
be displayed.

ARIM Japan
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How to modify your DICE account profile

m 4. How to modify your DICE account profile [2/2]

3. The profile information entry screen appears.
4. Correct the necessary items.
5. Click "Save”.

. —

ARIM Japan

*For display name,
enter your full name.

Do not enter anything like a nickname.

For kanji and Kana of your name,
please enter as much as possible.

*Necessary to contact you.

39



How to reset and change your DICE account password

m 5. Reset DICE account password [1/2]

1. Access the password reset site (https://diceidm.nims.go.jp/csp/pwreset/ ).
2. Enter the email address registered in your DICE account and click "Send email".

ARIM Japan 40



How to reset and change your DICE account password

m 5. Reset DICE account password [2/2]

3.
4.
d.

The password reset screen will open.

A verification code will be sent to the e-mail address you entered.

On the password reset screen, enter the verification code, new password and the same
new password again, then click the "Update”.

The password reset completion screen will appear.

41



How to reset and change your DICE account password

m 5. Change the DICE account password

Access the DICE User Portal (https://diceidm.nims.go.jp/csp/csp-user-portal/ ).
Sign in with your DICE account.

Click "Password”.

Enter "Current password”, "New password”, and "Confirm your new password” respectively,
and click "Save”.

5. The message "Password has been updated. “is displayed, then the password change
(setting) is completed.
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